COMPUTER USERS GROUP OF GREELEY, May 10, 2008
HOW TO MAKE A SLIDE SHOW OF YOUR PHOTOGRAPHS USING MICROSOFT'S POWERPOINT 2003
 
Getting Started:  You cannot use the images as they come from your camera.  They are too large.  I resize the images making the larger dimension 8 inches and the resolution 96.  What I do is make a folder for the images I am going to use.  I then edit them and save them in this folder.  They do not need to be in the order that they will appear in the slide show.  However this will speed up the process later.
To create a presentation:  Start PowerPoint.  Click in the “Add a Title” box and type a title, using all caps.  Add a Subtitle if you like. Or not.  In the upper right click on “Design” and choose a color for the background.  In the Menu Bar click on “Insert,” slide down and click on “New Slide”
Inserting Photos (PowerPoint calls them “Pictures”):  In the Menu Bar click on “Insert.”  Slide down and point to “Picture,” slide right and click on “From File.”  In the new screen that opens navigate to the folder that contains your photos.  Select the one that you want and click on “Insert,” lower right.  Your photo appears in PowerPoint.  Grab the corners (NOT THE SIDES) and enlarge the image to fit the white rectangle.  There may be space at the top and bottom or the left and right.  No problem
REPEAT, OVER AND OVER, until the last slide is inserted.  That is: “Insert,” “New Slide,” “Insert,” “Picture,” “From File,” etc.
Changing the order of slides:  Grab-drag-and-drop.
 Preparing the Slide Show:  You have two options on when the next slide will appear, 
1.      When you click the Mouse.  2. After a given number of seconds.  Here is how.
In the “Menu  Bar,” Click on "Slide Show,” slide down and click on “Slide Transition.”  Over to the right top, choose a transition such as, “Fade Smoothly.”  Click on it or any other.  In the “Modify Transition” box, choose “Slow,” “Medium” or “Fast.”  In the “Advance Slide” box choose, “On Mouse Click” or any number of seconds which you choose.  If you want your viewers to really enjoy your beautiful images, choose 6 to 8 seconds.  IMPORTANT, click on “Apply to All Slides.”  You may, if you like, start with slide 1, choose a transition and number of seconds, and then do the same for each slide.  
Saving your show:  Click on “File,” “Save As” and then fill in the new form as usual.
To open and play a saved show:  Click on “File,” “Open.”  In the “My Documents” screen that opens, scroll down to your show title and click on “Open.”  Note that all PowerPoint files have a blue box at the left on the title.
To play a show: In the “Menu” bar click on “Slide Show.”  Then slide down and click on “View Show.”
To end a show:  In the “Menu Bar” click on “File,” “Close.”
Adding narration to a show:  I prefer live shows.  If you are going to e-mail your show to friends, you will want narration.  Attach the microphone head set to your head and to the computer being certain that the two plugs are in the correct holes in the computer.  Set the slide show to “Mouse Click.” In the “Menu” bar click on “Slide Show” and slide down and click on “Record Narration.”   Click “OK.”  Click on “Slide Show,” “View Show.”  Start talking, click to get next slide, talk, click for next slide, etc.  Be certain that you leave each slide on long enough.  When done, save the new show.  View it to be certain the narration is there.  To E-Mail a show, simply send it as an attachment.  
Add music from a CD:  With PowerPoint open click on “Help” in the “Menu” bar.  Type, “Save to CD” and click the green arrow to the right.  Print “Playing a CD during a Presentation.”
Saving to give to a friend: Click on “File,” “Package for CD.”   Name the CD and click on copy to CD.  This will play on any “Windows” Computer, W98 or later.
