· Picasa2 – Download page -  www.picasa.com
· Made by Google – Free Photo editing and organizing software
· User Friendly  Default download ok
· To  control what Picasa sees use Tools / Folder Manager

· The Library is the Main Page 

· As a rule Press Enter to ask Picasa to accept change or cancel to leave page.

· 2 basic pages: the Library and the single photo page

· To Input Photographs

· Put device in drive, ex. Camera card or CD (click input)
· Follow “path”  to Picasa, next time easier

· Make folder in Finish Importing, Fill in for example, date:  year and double digit month, 2007 09 and event.

· Press Cancel to finish or leave area for Library.
· Photo Editing
· Double click any photo to see new menu on left.
· Basic uncomplicated photo changes for example, add more light or crop.

· Right click or edit / undo all edits

· Will automatically save a copy of original

· Rotate, straighten and zoom

· Double click photo zoom for red eye

· Add caption below photo ex. Name or event or Organization / indexing

· Organization – back to Library for date / name indexing (upper right) 

· Things to do with photographs

· Slideshow – from 1st slide, click in Library
· “Hold” photographs or folder in tray or “add to” tray for printing / Gift CD (upper center) CD copies on a “Gift CD” from Photo tray is a one step process.

· Printing  various sizes and copies, ex. wallet to full page
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